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Prevent Duty Policy & Procedure 

NextStep Training Ltd 

 

1. Policy Statement 

Prevent remains one strand of the UK Government’s counter-terrorism strategy CONTEST. Its 

aim is to stop people from becoming terrorists or supporting terrorism.  

Under section 26(1) of the Counter-Terrorism and Security Act 2015 (“the Act”), “specified 

authorities”, in the exercise of their functions, must have due regard to the need to prevent 

persons being drawn into terrorism.  

 

NextStep Training recognises that the current threat from terrorism and extremism in the 

United Kingdom is real and sustained and can involve exploitation of vulnerable people. 

Prevent is about safeguarding our learners and staff so that they remain safe and law-abiding. 

 

We also recognise that many of our learners are adults, some have dependent children, and 

we accept we have a responsibility to raise awareness and provide information, advice and 

guidance on Prevent strategies those groups may utilise. 

 

2. Purpose 

Safeguarding employees and learners 

Because we have a duty to safeguard staff, learners and others, this policy provides a clear 

framework to structure and inform our response to safeguarding concerns for individuals who 

may be vulnerable to the messages of extremism and radicalisation. 

Further, it sets out our inclusion of non-violent extremism (which can create an environment 

conducive to terrorism). 

 

Meeting our legislative duty 

The Counter-Terrorism and Security Act 2015 introduced the Prevent duty for bodies including 

further education, adult education providers and independent training providers. The duty 

requires such organisations to have “due regard” to the need to prevent people being drawn 

into terrorism.  

 

Meeting inspection and regulatory requirements 

Regulatory inspections (for example by Ofsted or other relevant bodies) now include explicit 

Prevent duty compliance and engagement. 

 

Meeting funding / contractual requirements 

As a condition of funding and contracting for education/training provision we must comply 

with statutory responsibilities associated with safeguarding of learners, including relating to 

radicalisation and extremism. 
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3. Scope 

This policy applies to all employees, contractors, consultants, volunteers, learners and where 

relevant, employers and third-party sites used by NextStep Training. 

 

4. Regulatory / Inspection Expectations 

(Reflecting the updated guidance) 

Regulators will assess: 

• The extent to which leadership promotes equality, respect for all faiths or none, race, 

gender, age, disability, sexual orientation and other protected characteristics; how well 

learners/staff are protected from harassment, bullying and discrimination. 

• How well the provider prepares learners for life in modern Britain and promotes the 

fundamental British values (democracy, rule of law, individual liberty, mutual respect and 

tolerance) and how effectively safeguarding practice (including prevention of 

radicalisation) is embedded. 

• Teaching, learning and assessment must promote equality, raise awareness of diversity, 

tackle discrimination, victimisation, stereotyping, radicalisation and bullying. 

• Learners should know how to protect themselves (including online) from risks associated 

with radicalisation, extremism, grooming, bullying, exploitation; they should feel safe and 

know how to raise concerns. 

 

These reflect the updated statutory guidance (2023) for England & Wales.  

 

5. Roles & Responsibilities 

Senior Leadership 

The Managing Director (Ahmed Khan) is responsible for: 

• Ensuring this policy is approved, available to all employees (on shared drive & paper 

copy) and to learners and employers via the website. 

• Ensuring that the organisation remains aware of updated statutory guidance and that the 

policy is kept under review. 

• Designated Safeguarding Lead (DSL) and Deputies 

• The DSL (Vanessa Pinzon) and DDSLs are responsible for: 

• Ensuring all relevant staff undertake appropriate Prevent / Channel awareness training 

and keep up to date. 

• Being available to staff and learners to raise concerns about radicalisation/extremism. 

• Leading referral processes (in consultation with senior leadership) including liaison with 

appropriate external agencies e.g. local authority Prevent/Channel teams, police. 

• Monitoring implementation of the policy and ensuring the annual risk assessment is 

completed. 
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Programme Manager / IQA / Delivery Team 

Programme Manager and IQA team are responsible for embedding Prevent awareness into 

teaching, assessment and review processes; ensuring staff consider opportunities (planned, 

unplanned & embedded) to raise awareness of radicalisation, extremism, fundamental British 

values and critical thinking. 

Delivery staff (tutors/assessors) are responsible for promoting awareness of Prevent within 

sessions, supporting learners to explore values, diversity, equality, safe online behaviours and 

enabling learners to raise concerns. 

 

All Employees 

All staff must: 

• Be aware of and act in accordance with this policy and associated procedures; 

• Undertake required training; 

• Report any concerns about learners, staff, or third parties who may be vulnerable to 

being drawn into terrorism or supporting extremist causes promptly to the DSL or DDSL. 

 

Learners & Employers 

Learners and employers engaged in apprenticeship/placement activities are expected to 

engage with the ethos of safeguarding, understand the fundamentals of British values, and 

raise any concerns they may have in relation to radicalisation/extremism with the appropriate 

staff member at NextStep Training. 

 

6. Implementation Procedures 

Terminology & Key Concepts 

Radicalisation: the process by which a person comes to support terrorism and extremist 

ideologies (including non-violent extremism). 

Extremism: vocal or active opposition to fundamental British values (including democracy, rule 

of law, individual liberty, mutual respect and tolerance of different faiths and beliefs). It may 

also include calls for death of members of the armed forces. GOV.UK 

Channel process: the multi-agency early intervention programme established under sections 

36 and 38 of the CTSA 2015, for those at risk of being drawn into terrorism. GOV.UK+1 

Embedding British values, equality, diversity & community cohesion 

We will embed British values across curriculum and training in ways such as: 

• Ensure teaching/discussion covers democracy, rule of law, individual liberty, mutual 

respect, tolerance of different beliefs. 

• Use opportunities (vocational subject matter, case studies, online risks) to discuss 

ideological challenge, safe use of internet, critical awareness of extremist narratives. 

• Promote equality, value diversity, challenge discriminatory or extremist ideas, and 

support learners to develop responsible citizenship and critical thinking skills. 

• Vulnerability & Risk Indicators 

https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-england-and-wales-accessible?utm_source=chatgpt.com
https://www.gov.uk/government/publications/channel-and-prevent-multi-agency-panel-pmap-guidance/channel-duty-guidance-protecting-people-susceptible-to-radicalisation-accessible?utm_source=chatgpt.com
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• The list remains non-exhaustive and individuals may present none or some of the 

indicators. Risk factors may include: 

• Identity crisis, personal crisis, migration, social isolation, alienation from UK values, 

perceived grievance, online material, closed networks, access to extremist content. 

• Advocacy of violence to resolve societal issues; connection with extremist literature or 

websites; changes in behaviour/appearance; extended travel to conflict zones. 

We note that the 2023 guidance emphasises that there is no single profile of a person at 

risk and no single pathway to radicalisation.  

 

Risk Assessment 

• We will carry out a regular Prevent risk assessment (at least annually, or when there is 

material change in context) to identify how our organisational environment, learners, 

staff, employers and online activity may be vulnerable to extremist influence. We will 

record the results and implement an action plan to mitigate any identified risks. 

• Referral & Intervention Process 

• If staff become aware of behaviour, conversations or materials suggesting that a person 

may be supporting terrorism or extremism, or being drawn into it, they should report 

immediately, and no later than end of the working day, to the DSL (or in their absence a 

senior leader). 

• The DSL will assess the concern in line with our internal safeguarding procedures, consult 

with relevant senior leader and where necessary make a referral to the local 

Prevent/Channel team or police. 

• Where risk is immediate (for example threat of serious violence, criminal activity, 

safeguarding risk) staff should contact emergency services (999) and follow our 

safeguarding policy. 

• We will keep appropriate records of concerns, actions, referrals and outcomes, in line 

with data protection and confidentiality requirements. 

• Learners or staff who are referred to or accepted on the Channel programme should be 

treated sensitively, and participation will not automatically lead to criminal record or 

adverse outcomes but is a voluntary and supportive process. City of London Police+1 

 

Training & Awareness 

• All staff (including senior leaders) must complete Prevent/Channel awareness training 

upon induction and then refresher training at least annually or / and when guidance 

changes. 

• The DSL will monitor that training is completed and keep records of staff training. 

• Learners should be made aware of this policy, how to raise concerns, information about 

online risks and how to keep themselves safe from extremist influence. 

• Monitoring, Review & Assurance 

• We will regularly review this policy (at least annually) and update it as required to reflect 

changes in legislation, guidance and organisational context. 

https://www.cityoflondon.police.uk/advice/advice-and-information/t/prevent/prevent/?utm_source=chatgpt.com
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• The DSL, in conjunction with senior leadership, will monitor the implementation of this 

policy, training completion, referral data, outcomes, risk assessments and action plans. 

• NextStep Training will maintain appropriate records of referrals, incidents, risk 

assessment outcomes and actions and will provide data for external monitoring if 

required (for example by regulatory bodies).  

 

Reducing Permissive Environments 

As required by the 2023 guidance, we ensure that our environment, both physical and online, 

does not provide a permissive environment for extremist views. We will: 

• Review our IT infrastructure, internet access and content filtering / monitoring to reduce 

risk of access to extremist material. 

• Encourage critical thinking in sessions about online content, propaganda, conspiracy 

theories and extremism. 

• Promote open discussion, challenge extremist views, encourage respectful debate and 

support learners to engage safely in online/offline environments. 

• Information Sharing & Confidentiality 

• We will act in accordance with data protection legislation and safeguarding principles 

when sharing information. The 2023 guidance emphasises compliance with data 

protection and equality legislation in Prevent activity.  

• Records of referrals, risk assessments and interventions will be stored securely and 

access restricted to appropriate staff. 

• Working with External Partners 

• We will engage with our local authority Prevent/Channel team, local policing Prevent 

team, other education/training providers, safeguarding partners, community groups and 

where relevant employers, to ensure multi-agency cooperation. 

• As a specified authority, we recognise that we may be asked to provide data, 

accountability statements or work with external monitoring frameworks. Office for 

Students 

 

7. Review & Approval 

This policy was approved on 22/09/2025 by Ahmed Khan, Managing Director. 

 

Policy Approved by:  

 
 

  

Date: 22/09/2025 

Ahmed Khan:  Managing Director 

 

It will be reviewed no later than September 2026 unless significant legislative or guidance 

changes require an earlier review. 

https://www.officeforstudents.org.uk/for-providers/student-protection-and-support/counter-terrorism-the-prevent-duty/how-we-monitor/?utm_source=chatgpt.com
https://www.officeforstudents.org.uk/for-providers/student-protection-and-support/counter-terrorism-the-prevent-duty/how-we-monitor/?utm_source=chatgpt.com
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Key Updates / Additions 

Here are some of the main changes and enhancements: 

 

• Updated references to the new statutory guidance: the 2023 Prevent duty guidance 

(England & Wales) which came into force 31 December 2023.  

• Added explicit responsibilities for monitoring, review, risk assessment and reducing 

permissive environments (as emphasised in the new guidance). 

• Included information about the requirement to embed British values, critical thinking, 

safe online behaviours, and diversity/equality (per 2023 guidance). 

• Clarified the referral process, training expectations, and multi-agency working in line with 

latest guidance. 

• Added mention of the “no single profile or pathway” concept of radicalisation as 

emphasised in recent guidance.  

• Inclusion of data monitoring, accountability and regulatory assurance (e.g., referencing 

how providers are monitored) in line with current expectations.  

• Clarified that the Prevent duty extends to non‐violent extremism and includes online risks 

and permissive environments. 

• Ensured alignment with data protection, equality legislation, safeguarding and training 

requirements. 
 


